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Plagiarism policy and procedure

Introduction 
Ixion has an obligation to learners, employers, and society in general to ensure that the qualifications its learners receive are a fair and accurate representation of their work and of the knowledge and skills attained. Plagiarism and other forms of cheating undermine the value and credibility of qualifications for all concerned. In addition, learners who achieve qualifications having knowingly submitted plagiarised work risk being unprepared for their careers. If left unchecked, plagiarism is a serious threat to the integrity of learning programmes, and consequently, to the reputation of Ixion. 
The policy sets out how Ixion addresses any issues regarding the authenticity of work submitted by a learner for assessment. Please also refer to the Malpractice and Maladministration Procedure.
Definition of plagiarism
Plagiarism is the submission of material (written, visual or oral) for assessment from an unacknowledged source and presented as one’s own work, whether intentionally or not. It may involve a substantial and unattributed use of another’s work, ideas, opinions, theories, facts, statistics, graphs, models, paintings, performance, computer code, drawings, quotations of spoken or written words, or the paraphrasing of spoken or written words. 

Examples of plagiarism include:
· Copying word for word from a source without due acknowledgement.
· Copying from an unacknowledged source but changing, adding, or omitting some words.
· Paraphrasing another’s work without due acknowledgement.
· Downloading content from the Internet without due acknowledgement.
· Citing sources incorrectly.
· Submitting another’s work as one’s own which includes purchased essays.
· Allowing another learner to submit one’s work as their own.
· Producing a piece of work with other learners with the aim of presenting it as the work of each individual learner.
· Self-plagiarism which is the reusing of work the learner has already submitted to Ixion or elsewhere. This includes the copying or paraphrasing of sections from previous work.

Information and support for learners 
All staff overseeing internally or externally assessed work must make learners aware of the Ixion Plagiarism Policy and Procedure, and Malpractice and Maladministration Procedure as part of the Ixion learner induction. 
[bookmark: _Hlk148426716]Learners who are required to write assignments with in-text citations and references will receive a study skills session that includes assignment writing skills and how to use the Harvard Referencing System correctly and consistently when referencing sources.
Artificial Intelligence (AI) and plagiarism 
Artificial Intelligence can be described as technology that simulates human intelligence to complete tasks. AI-powered tools can perform different functions such as translating text, checking grammar, writing essays, analysing data, performing calculations, and solving complex problems. Examples of AI-powered tools include Google Translate, Grammarly, ChatGPT and Wolfram Alpha.
Ixion recognises that AI can be used effectively and legitimately to support learning, for example, to identify grammatical errors. However, an inappropriate use of AI could lead to plagiarism.
Guidance for staff
As AI is used increasingly in education, teaching staff need to be aware of the potential adverse impact it can have on academic integrity. They play a key role in ensuring their learners understand the following:
· What is and what is not an ethical use of AI.
· How AI can be used appropriately as a learning tool. 
· The consequences of submitting AI-generated work as one’s own.
Teaching staff are required to design a curriculum that develops learners’ critical and creative thinking skills and employs a range of assessment methods to measure learner progress and achievement. This limits the opportunities for learners to present AI-generated work and provides a richer teaching and learning experience overall.
AI-assisted plagiarism
Learners must not submit AI-generated work for assessment in any format including text, visuals, and sound. This is a form of plagiarism as the work submitted is not the learner’s own but that of other human authors that the AI-powered tool has appropriated without due acknowledgement. 
When marking assessments, teaching staff should check for characteristics that may indicate AI-assisted plagiarism. These include.
· US spelling.
· Language pitched at a different level to that of the learner. 
· Verbose language that differs from the learner’s usual style.  
· Inconsistent use of first- and third-person perspective.
· Non sequiturs (illogical progression from one statement to the next).
· No referencing or references that cannot be verified.
· A lack of direct quotation.
· Generic detail that does not include specific examples relating to the learner’s experience. 
If a learner’s work is identified as potentially containing AI-generated content, it is good practice in the first instance to give the learner an opportunity to discuss their findings to check understanding.
If it is suspected that a learner has knowingly submitted work for assessment that is AI-generated, their case will be investigated in line with the procedure set out in this policy. 
Ixion uses Turnitin’s AI writing detection tool which highlights passages that are AI-generated. Ixion reserves the right to include this as evidence should an allegation of plagiarism be made.

Plagiarism procedure
All suspected cases of plagiarism will be investigated promptly by Ixion to establish if plagiarism has occurred, and steps will be taken to prevent any adverse effect from the occurrence. 
It is the responsibility of the Centre Manager/Internal Quality Assurer (IQA) to ensure that a full and proper investigation has taken place and a fair and appropriate conclusion has been reached.   
1. Teaching Assessor (TA) finds a case of suspected plagiarism e.g., because of Turnitin analysis, and reports it to the Centre Manager/IQA.

2. The Centre Manager/IQA discusses the available evidence with the TA and decides if a formal investigation is required.

3. If a formal investigation is required, the Centre Manager will ask either the TA or IQA to conduct the investigation and to begin compiling an evidence folder including the alleged plagiarised work. 

4. The investigator will contact the learner to discuss the allegation of plagiarism and explain the investigative procedure and possible outcomes. This discussion must be recorded, and a transcript kept with all investigation records. 

5. The investigator must complete the investigation within 10 working days of interviewing the learner/s involved and inform the Centre Manager/IQA of their evidence-based conclusions.

6. The learner is informed of the outcome of the investigation and any consequences. Details of the Ixion Appeals Procedure are provided if they wish to challenge the decision.

Outcomes regarding accidental and intentional plagiarism
Accidental plagiarism 
Accidental plagiarism can happen when a learner does not have a good understanding of referencing conventions, e.g., how to use quotation marks correctly.
If it is found that the plagiarism did not constitute intentional cheating, then guidance and support should be provided. The learner should also be informed of the unacceptability of plagiarism, whether intentional or not, and the need to abide by accepted practice going forward.
When accidental plagiarism has taken place:
a) the Teacher Assessor (TA) will provide written feedback requesting the learner rewrite/amend the assessment and resubmit it within 20 working days.

b) [bookmark: _Hlk147220617]The learner will be required to attend the study skills workshop offered by Ixion. 

c) No further action will be taken. 
Intentional plagiarism 
Intentional plagiarism is when a learner knowingly quotes, paraphrases, or summarises another’s work or ideas without giving due credit and thereby claims the work as their own. If a learner plagiarises intentionally this will be treated as a serious academic offence. 

When intentional plagiarism has taken place:
a) If this is the learner’s first offence, the investigator will make all relevant 
documentation relating to the case available to the Centre Manager who will confirm the investigator’s decision, and depending on the severity and nature of the plagiarism involved decide if the learner should be withdrawn from the qualification or remain on programme. If the learner remains on the programme the points below will be followed: 

b) The learner will be expected to resubmit an amended piece of work within 20 working days. 

c) The learner will be required to attend the study skills workshop offered by Ixion. 

d) The learner will receive a written warning from the Centre Manager explaining that further instances of plagiarism will result in penalties being applied.  

e) The Centre Manager is obliged to inform the Awarding Organisation (AO) that a case of intentional plagiarism has been investigated. The Awarding Organisation (AO) may request further penalties are applied to the learner depending on the nature and severity of the case. This can include withdrawal from the qualification.

f) The Centre Manager will inform the learner’s employer (where applicable) that the learner has submitted intentionally plagiarised work. Where a case of collusion is found, this procedure will apply to all learners who are suspected of colluding.

Re-offending behaviour
In cases where the learner continues to submit plagiarised work following investigation, there will be a formal hearing with the Centre Manager, which could result in a referral to the Awarding Organisation (AO) plagiarism board. No further assessment will take place and the learner will be withdrawn from the qualification concerned.
Appeals
If a decision is made which the learner feels is unfair, the learner has the right to appeal in line with the Appeals Procedure. 
Related Documents
· Additional Learning Support Policy.
· Appeals Procedure.
· Assessor Risk Rationale Procedure.
· Code of Conduct Policy.
· Exams and Assessments Procedure.
· Initial Assessment Policy.
· Malpractice and Maladministration Procedure.
· Shaw Trust Group Recognising and Recording Progress & Achievement 
(RARPA) Policy.
· Shaw Trust Group Teaching Learning and Assessment Development Policy.
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