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Our support staff have a wealth of experience to help with job searches and applications, provide guidance on apprenticehip minimum

wage, discuss and provide guidance around Apprenticeship career pathways, how apprenticeships are funded including key detail

regarding employer Levy and co-investment funding models. 

INFORMATION, ADVICE & GUIDANCE (IAG)

Prior to deciding which Apprenticeship pathway to pursue comprehensive IAG is available to apprentices,
parents and employers.

INITIAL ASSESSMENT

Apprentices complete a comprehensive initial and diagnostic assessment to help ensure they receive relevant
and individualised support throughout their Apprenticeship journey.

BKSB (electronic assessment platform) is used to capture existing maths, English and ICT levels with specific modules used to improve

distinct areas highlighted during diagnostic results

BKSB

Cognassist

All applicants receive a sophisticated online cognitive assessment which analyses different functions of the brain, this allows us to provide

further individual, specialist support. 

INDUCTION

Every apprentice receives a full induction into all areas of their Apprenticeship.

Employer

Ixion

Induction into the company, outlining apprentice roles, responsibilities and company policies and procedures

Apprenticeship Standard

Induction into Ixion, explaining how teaching and learning, support and guidance will be provided throughout the Apprenticeship

OneFile

Induction into Ixion, explaining how funding, support and guidance will be provided throughout the Apprenticeship

Knowledge, skills, behaviours required for the Apprenticeship are discussed and qualification details explained including Functional

Skills Gateway and End-Point Assessment.

Off-the-Job-Training (OTJT)

Off-the-job training is learning undertaken outside of day-to-day work duties which leads towards the achievement of the Apprenticeship.

Every apprentice is required to record a minimum of 20% of their contracted hours. There are lots of flexible ways in which we advise

apprentices to achieve this goal.
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FS maths and English is completed during the first 3-6 months. These are seen as essential skills for life and work by employers, and are

therefore very important for all apprentices.

FUNCTIONAL SKILLS - ENGLISH, MATHS AND ICT

All Apprenticeship Standards require Functional Skills (FS) maths and English to be completed, this is subject
to any previously completed qualifications GCSE/A Levels/Key Skills.

PROGRESS REVIEWS & VISITS

Tri-partite progress meetings are completed with the apprentice, employer and Teaching Assessor
throughout the apprenticeship to track progress and provide key information, advice and guidance.

The first review is completed within 5 weeks of the initial Apprenticeship start date and will reflect on the first few weeks of the journey and

ensure future tasks and actions are set.

Initial progress review (5 weeks)

Visit plans (every 4 weeks)

The Gateway is the end of the training period; all mandatory aspects of the Apprenticeship are complete and
the employer confirms that the apprentice is occupationally competent and ready to be put forward to
complete the End-Point Assessment (EPA).

Every apprentice working towards a new Apprenticeship Standard will undertake an End-Point Assessment to
complete their qualification. The EPA is designed to test whether an apprentice has gained the skills,
knowledge and behaviours outlined in the Apprenticeship standard.

Depending on the Apprenticeship standard specific Gateway assessments are completed such as professional discussion, self

assessment, interview, witness testimonies etc. These activities are designed to prepare the apprentice for the EPA

Each EPA is different therefore the requirements for each assessment are laid out in the Apprenticeship standard. These assessments are

similar to the ones completed at Gateway.

Functional skills support is provided by Teaching Assessors and maths and English specialists.  Online BKSB assessment and e-

resources are used to support learners to develop their competence in each Functional Skills subject relevant to their apprenticeship and

job role.

A visit record plan (face-to-face/remote) is completed, reflecting on the visit, setting tasks and planning future visits.

Progress review (every 8-10 weeks)

Progress reviews completed throughout the Apprenticeship reflecting on previous actions and setting future goals.

END POINT ASSESSMENT (EPA)

GATEWAY


